Director, Travel Management Policy

General Services Administration

1800 F Street, NW

Room G-219

Washington, DC  20405

September 8, 2010

Dear Director,

I am a government meeting planner employed by _____________________________.  
My responsibilities include planning meetings within the Jacksonville, Florida, area.  Jacksonville is ideally located in Northeast Florida and includes two naval bases, plus other federal government offices.  It offers sufficient airlift in and out of the city, a multitude of meeting facilities with ample availability to choose from and an easy business climate to conduct meetings.  
Many of the hotels large enough to accommodate government groups are having difficulty accommodating us at the $88 rate.  Now, with the decrease to $82, the hotels will not be able to operate at a profit and will not be able to host our meetings.  While the $88 rate was not the most agreeable, it was acceptable for the accommodations to continue to work with government groups.

Jacksonville is one of the very few Florida destinations without seasonal rates.  If the government per diem was set by season, it would assist in our meeting planning efforts when planning meetings in the city. 

I plan _________meetings a year in Jacksonville consisting of ____________ total room nights.  The purpose of my meetings is to ____________________________.  

Knowing that the Jacksonville hotels cannot survive on $82, I foresee having to acquire authorization for each and every meeting I hold in the area.  The Jacksonville per diem applies to both Duval and Nassau counties.  

I am also aware of ___(person’s name)_____________________ with __________ (agency name)____  who handles meetings in the Jacksonville area, who is also dissatisfied with the per diem change.

If you’d like to contact me, I can be reached at ______________________.

Kindest regards,

